To see the students advised by a specific person:
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select Students from the left sidebar.

2. Cli2Y (KS &l 27 TieiSuar a5tS00 YRena2ae | 2dz 01y ieLIS KS LISNARYRA yI-Y'S IR 1 aK24z6R I-zii2-
populate.
Note: You can only see the students for one person at a time.

If you want to save this list:
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2. Type in a name for the report.

3. Itwill ask if you want this report to be automated or manual. If you want it to update with new
advisees or remove ones no longer relevant, select Automated. If you want the list to stay as it
is, select Manual.

4. If you want to receive notifications about changes, check the box under Track Changes.

5. Select Save Report.
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Save Report

To See a list of all Psychology students

1. From the students tab, use the Programs filter to select the appropriate programs. For
programs that have separate academic plans for the BA/BS programs, you will need to select
both plans unless you only want to see students within the individual plan.

2. You can save this list the same as you would any other report.



To refine the list by year of the student:

1. Select the Demographics filter.
2. Select the Class Level dropdown menu to view options for Senior/Junior/Sophomore/Freshman,
etc.

Pathways

req X Appointments Senior or Junio sychology BS ychology Ba X Psychology-2nd major-BA




